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Principal: Mrs. G. Carville      3 Craigstown Road 
Telephone: 028 94 472666      Randalstown 
         County Antrim 
Office e-mail:  fscott641@c2kni.net     BT41 2AF 
Website: www.mountstmichaels.com 

 
 
 
Dear Parents 
 
Welcome to Mount St. Michael’s Primary School – a caring community focussed on children 
and committed to their individual good. 
 
As a Catholic school we welcome children from all sections of the community, from all 
cultures and nationalities.  Our overriding aim is to help children develop into mature, 
responsible young men and women who have a feeling of self-worth and importance.  To do 
this it is essential that we work in partnership with parents and the wider community.  
Indeed, the success of our school depends on good relationships between staff, pupils and 
parents. 
 
This prospectus is intended to help you know more about the life and work of our school.  It 
out-lines what we stand for and what we offer your child.  We have explained the wide 
curriculum we offer and how this fits in with government legislation for all schools. 
 
We are unfortunately not able to hold our Open Morning as we normally would this year.  
However, a virtual tour is available on the school website which I hope will give you a flavour 
of life in Mount St. Michael’s. 
 
I look forward to a time when I can meet you in person, meanwhile please feel free to 
contact me should you require any further information. 
 
Yours sincerely 
 

Geraldine Carville 

 
Principal 

mailto:fscott641@c2kni.net
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Admissions Criteria 
 

NB. All admissions are now online via the Education Authority’s website 
(www.eani.org.uk) admissions open on 7 January 2021. 
 

ADMISSIONS CRITERIA 
 
Admissions criteria to be used in the event of the school being 
oversubscribed. The criteria are listed in order of priority. 
 
1. Children of compulsory school age. 

2. Children who have siblings, brothers/sisters, half-brothers/sisters currently 

attending Mount St. Michael’s Primary School. 

3. Children whose siblings, brothers/sisters, half-brothers/sisters have 

previously attended Mount St. Michael’s Primary School. 

4. Children who are the only or eldest child eligible to attend mainstream 

primary school. 

5. Children whose parent/guardian is presently a member of school 

teaching/ancillary/auxiliary staff. 

6. Children whose parents have previously attended Mount St. Michael’s 

Primary School. 

7. Geographical proximity of the school/home. (Home being the house where 

the child lives, not childminder’s home). Preference will be given to children 

living closest to the school as measured by shortest distance by public road 

using Google Maps. In the event of a tie preference will be given to the 

eldest child. 

 
DUTY TO VERIFY 
 
Applicants should note that they may be required to produce documents 
verifying their address. 
 

http://www.eani.org.uk/
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The provision of false or incorrect information or the failure to provide verifying 
documents according to the required deadline may result in either the 
withdrawal of a place or the inability of a primary school to offer a place. 
 
WAITING LIST POLICY 
 
Should a vacancy arise in Mount Saint Michael’s Primary School after the 
normal process of placement has been completed and all parents have been 
informed in writing of the school’s decision in relation to their application, all 
applications which were initially refused, new applications, late applications 
and applications where new information has been provided, will be treated 
equally and published criteria applied.  This waiting list will be held in place 
until the end of the academic year. 
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Mission Statement 

 
We, the Governors and Staff of Mount Saint Michael’s Primary School believe 
the school to be a vital part of the Catholic Community.  We are firmly 
committed to: - 
 
❖ the aims of Catholic education 

 
❖ providing effective education for all our children 

 
❖ developing positive pastoral care systems in our school 

 
❖ establishing close links with home, the parish and the  

wider community 
 
❖ developing all members of the School Community to  

enable them to fulfil their role within the school. 
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Our School Values 
 

The word value conjures up an image of something that has worth, 
something that is important to us.  The staff in Mount St. Michael’s 
Primary School believe that values give direction and purpose to the 
work we do.  We have agreed a set of seven values which underpin 
and are reflected in the life and work of our school.  The values are:   

 
HONESTY,   TRUST,   CARE, 

INCLUSIVENESS, FORGIVENESS, RESPECT, ACKNOWLEDGEMENT 
 
 

We trust that these Values reflect our ethos as a Catholic school and 
we aim to work in partnership with you as parents in order to nurture 
and develop these values in our children so that they grow into 
happy, well-adjusted young people.  Throughout the year children 
will explore the individual values and be recognised when they 
demonstrate them in their relationships with others. 
We have redesigned our school logo so that it is a colourful and 
constant reminder of the environment we aspire to have. 
It is our hope that the seven core values identified will take root and 
be evident across our whole school community. 
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Mount St. Michael’s Primary School  
Our Aims and Purposes 

 

Here at Mount St. Michael’s we aim to: - 
 
❖ Create an atmosphere which is conducive to learning, which reflects the 

values and beliefs of the catholic community and which promotes a living 
catholic faith. 

 
❖ Help each child develop to their full potential academically, socially, 

physically and emotionally. 
 
❖ Help children realise that they each have a valued contribution to make 

to school, home and community life thereby helping them to grow in 
self-esteem and respect for others. 

 
❖ Provide a broad and balanced curriculum which offers a wide variety of 

experiences, which promotes the development of I.C.T. skills and which 
satisfies the demands of the Northern Ireland Curriculum. 

 
❖ Help children develop an understanding of their own culture and 

promote respect and understanding for that of others. 
 
❖ Make children aware of their local and wider environment and of the 

effect which their actions can have on both. 
 
❖ Foster communication and good working relationships between all 

members of the school community. 
 
❖ Help pupils and staff to see themselves as an integral part of the local 

community. 
 
❖ Help children grow in responsibility, self-discipline and independence. 
 
❖ Foster links with the secondary level schools to which we contribute. 
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General Information 

 
Mount St. Michael’s Primary School 
3 Craigstown Road 
Randalstown 
County Antrim 
BT41 2AF 
 
Telephone:  02894 472666  
E-Mail Address:  gcarville848@c2kni.net  
Website:  www.mountstmichaels.com 
Enrolment No:   444    Admissions: 60 
 
Principal:     Mrs. Geraldine Carville 
Chair of Board of Governors:  Mr. T. Beattie 
 
Mount St. Michael’s is a Catholic Maintained Primary School.  The school is a 
co-educational school with 399 children presently on the roll.  The first National 
School was opened in Randalstown in 1833.  This school moved from its 
original site, off New Street, to our present site in 1893.  Since then the school 
has grown from two classrooms to a large building with 11 classrooms, a 
Nursery Unit, a well-equipped gymnasium and a dining hall.  The school also 
has several areas for storage of resources and offices in the main building.  
There are four additional classrooms sited in the playground. 
 
Admissions 
 
In selecting children for admission to the school we will apply the criteria as set 
out in this Prospectus and on the Education Authority’s website.  Applications 
for admission in September 2020 totalled 53, all of whom were admitted into 
P1. 
 
Parents of pupils beginning school in September 2021 will receive details of a 
meeting in June at which they will be given a brief outline of the 
school day for their children and an overview of the P1 curriculum.  This will be 
followed up by a meeting with the individual P1 teachers during which the 
children will have the opportunity to familiarise themselves with their teacher 
and classroom. 

mailto:gcarville848@c2kni.net
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On entering the school pupils are generally grouped into two parallel, mixed 
ability streams ensuring that there is an even distribution of age range and a 
balance of sexes. 
 
 

Attendance 
 
Regular attendance at school is vitally important.  We expect children to attend 
school every day when well enough to do so.  Where a child will miss a 
substantial period of time due to ill health, class teachers and the pastoral care 
co-ordinator liaise to ensure that suitable arrangements are put in place for 
that child, both during the time of absence and on his / her return to school.  
We do not encourage holidays during term time and it is school policy that 
homework is not provided for unauthorized holidays. 
 
Our attendance rate for the school year 2019 / 2020 was 94.2%. 
 

Pastoral Care and Discipline 
 
At Mount St. Michael’s we are concerned with the overall development of each 
child in our care and therefore we strive to create a happy, secure, well-
disciplined, caring environment in which our children learn and which will 
contribute to their spiritual, intellectual and personal growth. 
 
Pastoral care permeates all aspects of our school life.  Our policy reflects the 
values, attitudes, beliefs and practices of our Catholic faith.  Each teacher has 
responsibility for the well-being of the children in their class.  In addition to 
this, we have a Pastoral Care Co-ordinator who supports class teachers by 
liaising with children, parents and, when necessary, with outside agencies. 
 
Similarly, each teacher has responsibility for discipline in the school together 
with the principal and vice principal.  We aim to help children behave 
responsibly, co-operatively and with concern for others so that they can work 
productively together. 
 
In accordance with D.E.N.I. regulations, the school has undertaken a Drugs 
Awareness Programme for children in Key Stage 2. 
 
Copies of our Pastoral Care / Discipline Policy are available for inspection. 
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Safeguarding 
 
At Mount St. Michael’s we believe that Child Protection encompasses the 
action taken to promote the personal safety of our children and the procedures 
followed in responding to suspicious and / or allegations of ill treatment of 
individuals.   
 
A copy of our Safeguarding Policy is available on request. 
 

Anti-Bullying 
 
In Mount St. Michael’s we take a pro-active approach to bullying.  Bullying and 
its effects are explored in all classes through Circle Time, R.E., literacy and in a 
wide variety of ways as outlined in our Anti-Bullying Policy which is available on 
request.  Bullying is an issue which is taken very seriously by the school 
management and all incidents will be dealt with in accordance with the 
procedures outlined in our Anti-Bullying Policy. 
 
 
 
 
 
 
 

Love 

Kindness 

Happiness 

Care 

Understanding 

Prayer 
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Uniform 
 
We expect children to wear our school uniform.  We believe it gives the 
children a sense of identity as well as reflecting the individuality of our school.  
We ask that parents co-operate with us in this. 
 

Girls Uniform Boys Uniform 

Grey sweatshirt with school motif Grey sweatshirt with school motif 

Navy polo shirt Navy polo shirt 

Navy skirt Navy trousers 

Navy / white socks  

 
Sweatshirts, crested polo shirts, navy trousers and red P.E. shirts are available 
from Gotto Sports (web:  www.gottosports.com or email:  
sales@gottosports.com 
Other items may be purchased at any shop of the parents’ choice.  
 
P.E. 
 

Children from P3 – P7 are requested to have a change of clothing for P.E.  They 
may wear tee-shirts, shorts or track-suits of their choice.  Children, including P1 
and P2, must wear soft-soled shoes for P.E. as outdoor shoes cannot be worn in 
the gymnasium. 
 
Jewellery 
 
Girls may wear jewellery to school but we ask that it be discreet and kept to a 
minimum. 
Earrings are prohibited for boys. 
All jewellery must be removed for Games / P.E. 
 
 
 
 
 
 
 
 
 
 

http://www.gottosports.com/
mailto:sales@gottosports.com
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The School Day 
 
The day begins at 8.45/9.00 a.m. 
 
Children must not arrive at school before 8.45 a.m. 
 

   
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
School ends at 2.10 p.m. for P1 and P2. 
School ends at 3.00 p.m. for P3 – P7. 
Please Note:   
 
Wednesday only – school ends at 1.45 p.m. for P1 and P2 
Friday only – School ends at 2.10 p.m. for all year groups. 
 
 
 

Break Time:   
10.30 – 10.45 a.m. (P1 – P4) 
10.55 – 11.10 a.m. (P5 – P7) 
Parents order and pay for milk on a Tuesday 
morning for the following week through 
ParentPay.  The cost of milk is currently £1.05 per 
week. We operate a healthy break policy in school.  
Children eat fruit or a sandwich at break-time.  
Fruit may be ordered on a weekly or termly basis 
at a current cost of £1.00 per week 

Lunch Time: 12.10 – 12.50 p.m. (P1 – P4) 
    12.35 – 1.15 p.m. (P5 – P7) 
Children may bring packed lunches or purchase a 
meal from our school meals service by ordering 
through ParentPay.  We operate a healthy meals 
policy in our dining hall. 
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Breakfast Club and After School Child Care 
 
A Breakfast Club is available in the dinner hall from 8.00 a.m. – 9.00 a.m. at a 
cost of £2.50 per child per day.  This is to be paid to the supervisors at the start 
of each week. 
 
There is also the option of supervision only from 8.30 a.m. at a cost of £1.00 
per child per day (also to be paid to the supervisors).  We also provide a waiting 
club from 2.10 – 3.00 p.m. at a cost of £3.00 per child. 
 
Childcare is available every day after school from 3.00 p.m. to 5.45 p.m.  Email -  
msmafterschools@gmail.com 
 
Newsletter 
 
Parents are kept informed of all school events by means of a “Newsletter” 
which is issued by the school each month.  Parents can opt to have the 
Newsletter e-mailed to them.  The Newsletter will also outline the holidays for 
that term and will highlight any changes or up-dates to the information 
outlined in this prospectus.  The Newsletter is also available for viewing on the 
school website www.mountstmichaels.com   
You can also follow us on Twitter@MountStMichaels and Facebook on mount 
st. michael’s ps 
 
Safety in School 
 
Whilst wishing to extend a warm welcome to all visitors, we are conscious of 
the need to provide a safe, secure environment for children and staff.  To this 
end, all entrance doors have been fitted with security locks.  Visitors should 
enter the school via the main door at the Craigstown Road. 
 
Shared Education 
 
We have a long history of being involved in a Shared Education Programme 
with Randalstown Central Primary School.  Children will have many 
opportunities to work with peers in Central as they journey through the school.  
We aim to enrich the children’s learning and to promote mutual respect for all 
cultures and traditions.  Due to the Corona Virus Pandemic we have been 
unable to meet this year, however we will continue this when it is safe to do so. 
 
 
 

http://www.mountstmichaels.com/
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The Curriculum 
  

 
In order to foster the personal, social and emotional development of our 
children, to meet their individual needs and to provide a broad and balanced 
curriculum, we offer a wide variety of learning experiences. 
 
The Revised Northern Ireland Curriculum has been implemented in all Primary 
Schools since September 2007.  This revised curriculum aims to empower 
young people to achieve their potential and to make informed and responsible 
decisions throughout their lives.  It promotes the development of skills and 
knowledge across the curriculum areas which are as follows: - 
 
Language and Literacy 
Mathematics and Numeracy 
Personal Development and Mutual Understanding 
The Arts 
The World Around Us 
Physical Education 
 
Underpinning these areas are the following whole curriculum key skills and 
capabilities: - 
 
Thinking skills and Personal Capabilities 
Communication 
Using Mathematics 
Using I.C.T. 
 
The seven years of Primary School are divided into 3 stages: - 
 

• The Foundation Stage  - Years 1 and 2 

• Key Stage 1    - Years 3 and 4 

• Key Stage 2    - Years 5, 6 and 7 
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Religious Education 
 
As a Catholic school our community is founded on the example and teaching of 
Christ.  Through our practice of daily prayer, bi-weekly assembly, participation 
in the liturgy, preparation for the sacraments and delivery of the Grow in Love 
Programme, we aim to help children grow in knowledge and love of God our 
Father.  As a Catholic school we are inclusive and respectful of all beliefs and 
we encourage the religious development of non-Catholic children in their own 
faith. 
 
Sport 
 
Athletics, Camogie, Gaelic Football, Hurling, and Soccer are available to older 
children during curriculum time and after school activities.  The school enjoys 
strong links with the local GAA clubs and with the Antrim GAA Development 
Officer who provides additional training.  In recent years, additional soccer 
coaching has been provided by Tommy Jackson. 
We also take part in the Daily Mile across the school. 
 
Through participation in sport we hope to: - 
 

➢ give children the opportunity to further develop skills gained during 
curriculum time. 

➢ allow them to take part as members of teams in competitive and non-
competitive events. 

➢ develop our cross community links with children from other schools. 
 
All children have two half-hour long sessions of P.E. per week. 
 
The school has a Gymnasium and hard court area.  A grass facility is available 
for use off-site. 
 
Extra-Curricular Activities 
 
Our programme of extra-curricular activities has had to be paused this year. In 
other years it has included Gaelic football, Guitar, Drama, Judo, Running, 
Boxing, Bounce and Burn, Cheerleading, Soccer Camogie, Hurling and Eco 
Schools. 
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Music 
 
NEELB music tutors select pupils to receive tuition in wind instruments or 
violin.  They come to the school once a week to work with the pupils. 
 
We have a Senior School Choir which performs at local events and participates 
in Choir Competitions. 
 
Special Educational Needs 
 
The Special Needs Co-ordinator supports the class teacher and liaises with 
relevant outside agencies to ensure that the identified needs of each child are 
being catered for.  We seek to provide a learning environment for children with 
Special Educational Needs which is caring, happy and relevant to their 
individual requirements.  Every opportunity is given to heighten awareness in 
each child of his / her individual talents and abilities.  We currently operate a 
system of withdrawal or in-class support to meet the changing needs of 
children at any given time. 
 
Homework 
 

We, the staff of Mount St. Michael’s Primary School, consider homework to be 
a meaningful extension, reinforcement and revision of work undertaken in class 
and a means by which we can promote children’s self-discipline and 
independence. 
 
We consider our Homework Policy to be an informative statement which 
reflects current good practice and which provides advice and guidance for 
parents and teachers, thereby ensuring consistent expectations and 
approaches.  A copy is available on request. 

 
Nursery Provision 

 
Mount St. Michael’s Nursery Unit opened in September 2000.  It is a self-
contained unit within the main school building offering 52 part-time places to 
children from all sections of the community. 
 
Children who turn 4 after 1 July 2021 will be eligible for places in September 
2021.  NB. All admissions are now online via the Education Authority’s 
website (www.eani.org.uk) admissions open on 7 January 2021. 
 

http://www.eani.org.uk/
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Charging and Remissions Policy 
 

In line with the requirements of the N.I. Education Reform Order 1989, it is the 
policy of the Board of Governors to: - 
 

1. maintain the right to free school education for all pupils 
2. request a voluntary subscription from parents to help defray the 

expenses of field-trips and educational visits 
3. make charges in respect of optional extras 

 
A copy of the full Charging and Remissions Policy together with the School’s 
Curriculum Assessment, Homework and Subject policies are available at the 
Principal’s office for inspection by parents. 
 
 

School Funds 
 

The school generally organises two or three events per year to raise school 
funds.  In the past, these have been very successful due to the time and 
support so generously given by our parents. 
 
The aim of such events is not only to boost school funds but also to foster a 
sense of community. 
 
We also have a Parent / Teacher Association (Friends of Mount St. Michael’s) 
who greatly assist the school with fund-raising. 
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Assessment and Record Keeping 
 

At Mount St. Michael’s we have an integrated approach to curriculum 
assessment and record keeping. 
 
Assessment is continuous, allowing teachers to build up a systematic record of 
children’s progress and achievement throughout each year and Key Stage.  
Parents are informed of the outcomes of Assessment during parent / teacher 
meetings, with a final written report in Term 3. 
 
Reporting 
 
Parents are invited in the first and second terms to discuss their child’s 
progress with the class teacher.  A written report is furnished in the third term. 
 
Appointments 
 

Parents who wish to discuss their child’s progress at any other time during the 
year may arrange to speak to the Principal or the child’s class teacher by 
contacting the school and arranging an appointment. 
 
Parental Complaints 
 
Where parents wish to make a complaint, they are invited to express their 
concern to the school by: - 
 

1. Speaking to the Class Teacher 
2. Speaking to the Principal 
3. Writing to the Principal 
4. Writing to the Board of Governors 

 
Please note that anonymous complaints cannot be responded to. 
 
A copy of our Complaints Procedure is available on request. 
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Our School Family 
Children Teachers 

Parents Ancillary Staff     Our Parish 
         Priest  Prayer 
         Liturgy 
 
 
 

We reach out through 
 
 
 
 

 
 

We reach out to 
 
 
 

The Wider Community 
The Elderly  Charities 

The Sick  People in Need  Other Schools 
       Playgroups 
       Neighbouring Nursery Schools 
       Neighbouring Primary Schools 
       Special Schools 
       Local Secondary Schools 
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